CoBetbl mcuxoso0ra BbINYCKHUKaM

Hugpopmayua k pasmvluuieHuio HaxXo00AWUMCA HA CIMAOUN «(CAMOONpedeeHUs)

«...Pabora - myqmmii ciocod HacaaKAaThCs )KUZHBIO. . . )%

(Mmmanyun Kanm)

«ManmHbl  AODKHBI  pabotarh. Jlioguw  TOJDKHBI
JlyMaTh.»

(deeus komnanuu 1BM)

«...Pabora —3T0 m1aBHOe B *ku3HU. OT BCex
HEINPUATHOCTEN, OT BCEX O€]1 MOYKHO HAITH TOJIBKO
0JIHO U30aBJIeHUE — B paboTe...»

(9pnecm Xumenzyeir)

BbinyckHMK 4acTo BBIXOJUT M3 MPOQECcCCHOHAIBHOTO Y4EOHOIro 3aBe/leHHUs ¢ OOIIEeH yCTaHOBKOM
«HaUTH PabOTy MO MPOIMHCAHHON B JUIUIOME CIIEHUAIBHOCTHY. becrepcneKTuBHO MCKaTh MECTO «IIPOCTO
CrenuanucTa B Kakoi-mubo oOmactu». OTo eme He opueHTHp. HeoOxommmo ompenenutbess co chepoit
JeATEeIBHOCTH, JOJDKHOCTBIO M BO3MOXXHBIMH (DYHKI[MOHAIBHBIMH OOS3aHHOCTSAMH. A camMoe TJIAaBHOE —
OIIPENETNTh, YTO BBI, Kak KaHIUAAT, MOXKETE IPEUIOKUTH paOb0TOATEINIO.

Bropas Gospmas npo0ieMa BBIITYCKHHKOB — HEYMEHHE BBIICIUTD U CHOPMYIUPOBATH COOCTBEHHBIE
3HAHUS U HaBBIKH 110 JKEJIAeMOM MPOeCcChH, a TAKKe CUIIbHBIC CTOPOHBI CBOCH JTMYHOCTH.

BBITyCKHUKH ~ TPOQeCCHOHANBHBIX ~ y4eOHBIX  3aBEACHUH  WCOBITBIBAIOT  TPYAHOCTH B
(dopMyTUpOBaHUU COOCTBEHHBIX HABBIKOB TIPU 3allOJHCHHHM AHKETHI, JIMIIb KaKABIA JECATHI TPaMOTHO
TOTOBUT pe3foMe. AXWJUIECOBA TMATa BBITYCKHHUKOB — OTCYTCTBHE OIIBITa paboThl. DTO JOIKHO
KOMIICHCHPOBAThCS, KPOME XOPOIMX aKaJAeMHUYECKUX OLEHOK, HaBBIKAMH CaMOIPE3CHTAIlMU, 3HAHHEM
TEXHOJIOTUN YPPESKTUBHOTO TTOUCKA PAOOTHI.

Hecko/1bko NpaKkTH4eCKUX COBETOB M0 NEPBbIM IIArAM MOCJIe BHITYCKA
» Ecnu Bel okazanuch mnepen BIOOPOM Jienia JKU3HU, MPEKIE BCEro, YETKO OINMpEaeTuTe Ui ceds,
Oynere nu Bel mpopomkark 0O0ydeHrEe WA TTOMETe paboTaTh.
PeanbHO o1ieHUTE CBOM CIIOCOOHOCTH U BO3MOKHOCTH.
O3HaKoMbTECH C MOJOXKEHUEM el Ha PhIHKE TpYyJa ropoja u o0gacTy (LEHTpP 3aHATOCTH, Ta3eThl,
CalThI U T.I1.).
Cobepute nHpopMaIno 00 yueOHBIX 3aBEICHUSX, MO IPEICTOAIICH padoTe.
He cuwuTaiiTe )x3HEHHOM 11€1bI0 KOHKPETHYIO JOJDKHOCTD WIIM CHelMaibHOCTh. BriOepuTte cHavana
HaIpaBJICHUE TPYAOBOU JEATEIbHOCTH.
[NomHuTE: My4Ie OBITH OTMEHHBIM PadOYHUM, YEM CPEIHUM CIEIUATHCTOM.
BynbpTe roTOBBI K KOHKYPEHIIMU U BCEBO3MOXKHBIM HEyauaM.
CocraBbTe 17151 ce0s1 YeTKUi M1aH Morucka padoThI.
Hcnionb3yiiTe 1100yI0 BO3MOKHOCTD MOJIYYUTh JOMOTHUTENBHYIO CIICITUAIBHOCTb.
He tanute ¢ TpynoyctpoiictBoM. ONBIT U 3HaHUS UMEIOT CBOMCTBO 3a0bIBATHCS.
Bynpre aktuBHBI M HACTOM4YMBBI. OTKPBIBAKOTCS TOJIBKO T€ ABEPH, B KOTOPHIE CTY4aThCs.

VVVVVY VYV VY

U ewe HeCKOJIBKO NMPaBHJI

» He cnenyer 3BOHOK paboTonarento OTKIAAbIBATh Ha 3aBTPa, IMOHEACNBHUK, MO3KE U T.I. Yem
ObICTpee MO3BOHUTE, TEM OOJIbIIEC MIAHCOB HA YCIIEX.

» llompoOyiiTe mpeaBapUTENbHO OTPENETUPOBATh TENCPOHHBIM pa3rOBOP C TMOTCHIHMAIbHBIM
paboToaaresem.

» Hayuurtecy coxpaHsaTh WH(POPMAIIMIO O KOKIOM TelIeQOHHOM 3BOHKE M cobecemoBaHuu. s 3Toro
yI0OHO 3apaHee TOJrOTOBUTH IAOJIOH: JaTa, OpraHu3anus, NoivkHocTh, D.M.O. coTpymHuKa, ¢
KOTOpBIM Oynere OecenoBaTh MpH TPYAOYCTPOHCTBE, OCHOBHBIE TpeOOBaHUS K JOJIKHOCTH,
3apaboTHAs TUIaTa, «+» U «-» TOIHKHOCTH.



» He mensiite HoMep cBoero MOOMJIBHOTO TejehoHa 10 OKOHYAHHUS Ipollecca TPYAOyCTPOMCTRA,
MHaue Mpu Bcex Banmmx JOCTOMHCTBAxX W MpEUMYIlecTBaX, padoromaresib Bac mpocTo He cMOXeT
HaiTH. O0sM3aTEIBHO YKa3bIBATE B PE3IOME HOMEP KOHTAKTHOTO TesedoHa.

» OO0s3aTelIbHO MPEAYNPEKIanTe pPEeKOMEHIaTeae (€ClM TaKOBbIE HMEIOTCA) O TOM, 4TO BbI
YKa3bIBaeTe UX B CBOEM pe3toMe. JKenaTenbHO MpenBapUTesIbHO OOCYIUTh C PEKOMEHIATEIsIMHU TO,
Kakyro uHpopmaruo o Bac oH mpegocTaBurT.

» UyBcTBOBaTh ceOsl PaCKOBAaHHO M YBEPEHHO MOKHO IO CTaTUCTHKE, TOJILKO Ha CEIbMOM — BOCBMOM
cobecenoBanuu. [loaTomy, mocrapaiiTech K MOMEHTY JIEHCTBUTEIBLHOTO IMMOMCKA PaOOTHI MPOUTH yKe
HECKOJIBKO MPOOHBIX coOecenoBanuii. OHM naayT Bam HeOlEHMMBIN MTPAKTUUECKUN OTIBIT.

HeocriopumbiM  sBIIsIeTCST TOT (JaKT, YTO OJHHM W3 COBPEMEHHBIX TPEOOBAHUSX PBIHKA TPYAA,
KOTOpPO€ IT103BOJIAET MOBBICUTh Balmm maHChl Ha yCHENHOE TPYAOYCTPOHMCTBO, MOXKET CTaTb I'PaMOTHO
coctaBieHHOe pe3tome. OHO HE TOJBKO MO3BOJUT MPHUBJIEYb BHUMaHuE K Baiueil kanauparype, HO U
BBI3BaTh y pabOTOMATEINIs OUIyIICHHWE, 9TO BBl - MMEHHO TOT YEJIOBEK, KOTOPHIH eMy HykeH. MmeanbsHo
cocTaBlieHHOE U O(OpPMIICHHOE pPE3IOME — 3TO MaJCHBKHUI IeAeBp. 3a pyOekoM OOJBIIMHCTBO JIOJEH
rogaMud paboTalOT Haj MOCTEIICHHBIM YIYUIIICHMEM CBOETO pE3loMe, OTTauMBas KaXIylo ¢pasy, KaKIoe
cioBo. Benp 11enpb pestome - 100U THCS, YTOOBI YU TAIONMM 3aX0Te BCTPETUTHCS ¢ Bamu muyHO.

[Ipu cocrtaBiaeHuu pe3roMe HEOOXOIMMO CIIEJIOBaTh IYHKTaM, MO3BOJISIIOIIMM BBIUTPHIIIHEIE
CBEJICHUS PACKPBITh KaK MOKHO JIydlle, @ O TOM, YTO MOYET BBIIVISACTh HAUMEHEE MPUBJIEKATEIBHO —
YMOJIYATb.

Hecko/1bKk0 Ba:KHBIX MOMEHTOB, KOTOpbIE Clie/lyeT YYUTHIBATH NPH COCTABJIE HUH pe3loMe

» I'pamoTHOCTBL. PestoMe JOJDKHO OBITH  COCTaBIICHO TpaMOTHO, 0Oe3  opdorpaduyuecKkux,
CTUJIMCTUYECKUX M IYHKTYallMOHHBIX ommoOoK. [lompocute Koro-HUOyAb, KTO XOPOIIO BIIaaeeT
SI3IKOM, Ha KOTOPOM HAIMCaHO PE3IOMe, IIPOBEPUTH €TO.

» @otorpadus. [Ipunaraiite dororpaduio, Korma 3T0 CHEIUATEHO OTOBOpeHO. JKenarenbHO UMETh C
co0oii gororpaduro, ecnu Bac npuriacuiam Ha HHTEPBBIO, cOOECEOBaHUE.

» Odopmiaenne. Bame pestoMe - 0JHO U3 CPEICTB BBHIPAKECHHS WHIMBUYaATbHOCTH U CTUIIS, OJTHAKO
IIpY 3TOM HE HAaJ0 TEpsTh YyBCTBO Mephl. [Ipocneante, 4To0bI pe3toMe ObUTO 0OPMICHO B OJJHOM
CTHUJIE, KaK MOXKHO MpOIle, U ObUIO yAOOHBIM Ui uyTeHHs (OoJblme Mo, He MEIKU mpudr,
JOCTaTOYHOE PACCTOSHUE MEXKIY CTPOKAMH W paseslaMH, HEOOXOAMMBIE 3arojOBKU BBIJECIUTE,
uCTonb3ys kupHbI mpudr). Ilocrapaiitec He HpUMEHSATH Te BUIBI OQOPMIICHHUS, KOTOPHIC
IPUBJICKAIOT BHUMAaHUE, HO CO3/1al0T IPOOIeMbI PU CKAHUPOBAHUH U Iepeade pakca:

"  mpuuymHBas rpaduka, MTPUXOBKA M 3aTEHEHUE TEKCTA,

"  JeKOpaTUBHBIC MPHU(TH U MWPHUQTH CO CHEIHATbHBIMA CUMBOJAMHU (MCIOJIB3YHTE MIMPOKO
pacripoctpanenHblie Times New Roman wium Arial pazmepom mpudra ot 10 no 14);

"  KypCHB M IIOJJYECPKUBAHHC;

"  BEpPTHUKAIBHBIC U TOPU30HTAJIBHBIC TUHUU (MX MOKHO HCIIOJIB30BaTh, HO KpalilHEe KOHOMHO);

= BcTaBka Qororpaduii.

» JIasi medaTH PE3OMe HCIOJIb3YHTe KAaYeCTBCHHYIO Oymary Oeloro mBeTa cTaHIapTHOro Qopmara
A4. TlevaTaiiTe OpUTHHAI Ha Ja3ePHOM HJIM CTPYHHOM IPHHTEPE TOJIBKO Ha OJJHON CTOPOHE JIHCTA.
OdeHb BaXHO yMeCTUTH Baie pe3rome Ha 0/1HOI, MAKCHMyM Ha JIBYX CTpaHHIIaX.

CekpeT NpaBHJIBHOIO pe3l0Me 3aKJIH04aeTCsl B CJI0BAX

Kak cocraBuTh pe3tome TakuMm oOpa3oM, 4ToObl paboToaaTeNs OTAal MPEAnoYTeHrne MMEHHO Bam?
Cneuuanuctsl U3 OH0OpPO MO TPYAOYCTPOMCTBY M ICHUXOJOIM M3 YHUBEpPCHUTETa aHINIMHCKOro rpadcrsa
XepTdopaump cocTaBuiIM CUCOK U3 10 cloB, KOTOpbIE NMPOU3BOIAT HAa MOTEHLUAIBHOIO paboTomaTess
MakCUMaJIbHO OJaronpusTHOE Ui COUcCKaTess BrieyaTiieHue. Kpome TOro, mcuxojoru cOCTaBUIU U
nepeyeHb Haubosee "HeraTUBHBIX'' CJIOB, KOTOPbIE Jydllle W30eratb B pe3loMe U BO BpeMs coOece10 BaHusI.

Henw3st ymorpebnsaTh Takue cioBa Kak ""HeHaBuaeTh' uiu '"Hudvero'. Tawke, ycrpauBasich Ha
paboTy, HE CTOUT 3710YNOTPeOATh ciioBOM "oummbku". Pazymeercs, mpocueTsl U MPOKOJIBI €CTh Y KaXKIOTrO.
U Bce xe, ecnn Bbl coOpanuch cooOUmTh paboToaTeno o0 cBouX "cinadbix" MecTax, JUlsl UX 0003HAYEeHHUs
JydIlle MCIOJIB30BAaTh CIIOBOCOUYETaHME TUMNA "HeHHble ypoku". ['JaBHOE He ymoTpeOsisTh TaKuX CJIOB, Kak
"manuka", "mpoOnema", "yxacHbiii". Hu ogHO M3 HMX He MOAUYEpPKHET Bammx MOCTOMHCTB, NMpPU 3TOM
MIOJIOKUTENIBHOTO 3(ipekra Ha paboTonaTens OyIeT CI0XKHO T0OUTHCS.



Kakue >xe cinoBa BbI3bIBAIOT MO3UTUBHOE OTHOLIEHHE K couckaTtento? Hambonee 01aroTBOpHBIM
3(deKT OKa3bIBAaeT MPUCYTCTBHE TAKUX CIIOB, Kak "ombIT", "yuactue', "niaanuposanue', "pazpurne’’.
IloHATHO, 4TO BCE OHM OTPaXKaOT MPOPECCHOHAIBHBIE KaUeCTBA IIPETEHAEHTA HA BAKAHTHYIO 1OJKHOCTb.

ITouemy ke BCe HACTOJIBKO 3aBHCUT OT TOIO, KaK HaIlMCaHO TO MU MHOE pe3tome? OTBET mpocT —
ncuxonorus. Jleno B TOM, YTO COTPYAHMKHM OT/AEIOB KaJpOB CTAJIKUBAIOTCS C OFPOMHBIM KOJUYECTBOM
MOX0XKUX JIpyr Ha apyra pe3toMe. COOTBETCTBEHHO, YTOOBI HAllTH CPEI BCEro 3TOro pasHooOpasus TOro,
KTO YCTPOUT (upMy OOJblie BCEro, KaJpoBUKaM MPUXOAUTCS B MEPBYIO ouepeab oOpalaTh BHUMaHHE Ha
SI3bIK, KOTOPBIM HalMCaHO PE3IOME.

HenocnenHoomo posib MMEET TO, Kakoe BIIEYATIEHHE CO3JaeTcs mocie ee nmpodreHusd. Hampumep:
cioBa "HMKorma"' miMm "Bcerga' CIMIIKOM AKCIIPECCHMBHBI, a MOTOMY MOIYT ChIIpaTh NPOTHB COMCKATEJNS.
PaboTtonarens, untatonmii Bame pesrome, MOXKET MOaymMaTh, YTO BBl O4eHb Tr0O0WMTE MpeyBenU4YuBaTh. A
9Ta 4YepTa SBJIAETCS HETaTUBHBIM KayecTBOM Julsd Oyaylero paboTHuka. Hukorna He roBopu «HUKOTIA»,
Jy4ie HaMEKHU Ha CBOU «IOCTH)KEHUSD.

10 nyynmmx cJIOB J1JIs1 pe3loMe . aKTHBHOCTh, MHIMBU TyaIbHBIN, CBUIETEIBCTBO, IOCTHIKEHHE,
HaBBIKU, OBIT, IJIAHUPOBAHUE, Pa3BUTHE, ydacTHe, YPPEKT.

10 xyammx cJI0B J1Jisl pe3loMe: BCer/a, HeHaBUICTh, HUKOT/Ia, HUYETO, ONMOKA, IMTaHWKa, TI0XO0,
npobiema, mpoBal, Y>KacHO.

«CoTpynqHUKU OTHENa KaJpOB BBIHYKICHBI OIIEHMBATh COTHU PE3IOME U MPUHUMATh PEUIeHUs Ha OCHOBE
TOTO, YTO OHHU BBIHOCAT U3 JTHX JHUCTOB Oymaru, — oObsicHser Kapen IlaiiH, ncuxonor wus
XepTgopAIMpPCKOro yHUBEpcHTETa. — TakuMm o00pa3oM, BEpHBIH MOAOOp CIOB HMEET TPOMAaTHYIO
BAYKHOCTB, e€ciii Bbl xoTuTe, 4T0oOBI Ballie pe3tome mo0KUTENBHO BBIACTSUIOCh U3 COTEH JPYTUX).

Kak nonpaBurbscst padorozaresiio

Mosozaple CHenHanuCThl, MOJHBIE HAEH W HHEPIUM 4Yallle BCEro CTAJKUBAETCS C OTKAa30M
paboTronaTeneil Mo MpUUMHE OTCYTCTBUS CTa)Ka U OIbITa U J0JITO€ BpeMs He MOTYT HalTH cebe paboTy 1o
crenuagbHOCTU. YTO MOXKET HNPOTHBONOCTABUTH MOJIOAOM COMCKATENb HABBIKAM U IOCIY)KHOMY CIIHCKY
npodeccruonana? Kak Bectn ceOs BBITYCKHUKY Ha coOeceoBaHUM, YTOOBI YOSIUTh padoToAaTelNs B CBOSH
MEPCIEKTUBHOCTH U KOMIIETEHTHOCTH?

Hocrapaiitecs “agepxars Jaun0”. IIOCKOIBKY HABBIKOB M OIBITA, KOTOPBIE MOXKHO OBLIO ObI
OLIEHUTB, y Bac eme Her, To oco0oe BHMMaHUe OyaeT oOpalleHo Ha ofliee BreyaTieHue ot Bac.

HoaroroBsTech Kk Berpeve. Cobepure uMHpopMmanuio 00 HHTepecylomeM Bac mpenmpustuu,
MpoIyMaiiTe BOIPOCHI, CEPhE3HO OTHECUTECH K BHEILIHEMY BUJTY.

[IponeMOHCTpUpPYHTE XOPOLIYI0 OCAaHKY, OTKPBITYIO YIbIOKY, BHSTHYIO peub. U, pasymeercs,
OpsIMOM B3IV Mpsiya IJa3a OT cobecenHUKa, Bbl Bpsn U JOKaXeTe €My CBOI YBEPEHHOCTb U
KOMMYHUKA0ETbHOCTD.

NHorna HenaBHUE CTYIEHTHI, €Ille HE PACTEPSABLIME JIETKOMBICIHE MOJIOAOCTH U JyX aBaHTIOpU3Ma,
BBHIOMPAIOT BAaKAaHCHIO HE MOTHMBHPOBAHO, KaK TOBOPHUTHCA ‘“HaoOym”. Kcraru, HeHame)HOCTh OnHA W3
IIPUYKH, IO KOTOPOM paboToaaTen n30eratoT IPUHUMATh MOJIOJIBIX.

[lperenyst Ha Ty WM UHYIO JOJKHOCTh, BaMm HeoOxonuMo OyAeT Moka3aTh, HACKOJIBKO TOYHO Bel
MOHUMaeTe CyTh Oyaymeil padotsl. Jlokaxurte, yro Bam Bb10Op co3HaTe ieH U He ciay4yaeH. OObsicHUTE
cBOeMy OynylieMy HadajdbHUKY, ModeMy Bbl XOTHMTe 3aHMMAaThCS UMEHHO 3TOH paboToii, yoenurte ero B
TOM, 4TO OHa Bam mHTepecHa U OyJIeT BBHIOIHATHCS YPPEKTUBHO.

YacTto y MOJNOABIX NIPETEHJIEHTOB JaXe CTaHIApTHBIE BOINPOCHI BBI3BIBAIOT ICUXOJOTHYECKUE
cio)kHOCcTU. OTOpOChTE W3IMINHIOK HEPBO3HOCTh, HE BEAMTE ceOs CKOBAHHO BO BpEMsl pasroBopa C
paboTtonaTenem, TOBOPUTE C HUM CHOKOITHO, HO 0e3 (amuibspHOocTH. Benp B mepByto ouepesib, OH KAET OT
Bac crpeminenus k nodeze, yBepeHHOCTH B ce0e U ,,B3pOciIoro cTuis ooueHus. B koHlle — KOHIIOB, Jlaxe
ecnd Bel uemM—To He mopoiinere A TOM OpraHM3allMM WM MPEANPHUATHs, 3TO He O3HauyaeT Baiero
npodeccuoHanbHOTO0 Kpaxa. 3ato Bbl monmyunmnu neHHbI onbIT. [IpoaHanusupyiiTe cBoM ONMOKA U B
CIICYIOIIMI pa3 BeAuTe ceOsl yBepeHHee  CBOOOTHEH.

OnbITHBIE KaJPOBUKU COBETYIOT MPOSIBUTH Ha COOECEJOBAHUM YEeCTHOCTh. He HYXHO mHbITaThCs
yOequTh JApPYrMX B TOM, Yero HeT Ha camMoM Jene. MHOTME MOJIOZbIe JIIOJM CTPEMATCS BCSIYECKU
MPOJAEMOHCTPUPOBATh CBOE ‘1, TPEYBENIMYMBAs CHOCOOHOCTH U ycrmexu. [lomHUTE, OOIBIIMHCTBO
PYKOBOAUTENIEH HEIUIOXHE TCHUXOJIOTH, OHU JIETKO MOYYBCTBYIOT Maieiimyto ¢anbimb. ['oBopute o cebe



caep)kaHHo U npocto. Jlaxe ecnu TpedyeMble /Ui paboOThl kKauecTBa y Bac ecTh TOJIBKO B caMOM ,3a4yaTke,
XOPOIIM UHTEPBBIOEP ITO 3aMETHT.

Ho B TO )€ Bpemsi, cam cebOst He TOXBAIUIIL — HUKTO HE MoXBaIHT. [lepebepute B yme CBOM JTMYHBIE
KaueCcTBAa M HAaBBIKM, KOTOPbIE MOTYT MPUTOAUTHCA B Oyaymield paboTe, OTMEThTE CHJIbHBIE CTOPOHBI U HE
3a0ynbTe YIOMSHYTH O HHX Ha cobecemoBaHuWU. [1oATOTOBETE BO3MOXKHBIE apPTyMEHTHI B TOJB3y CBOETO
Bo3pacTa. Jla, Bel M0JI0/16I, HO MOJIOJTIOCTh UMEET Psiji HEOCTIOPUMBIX JIOCTOUHCTB:

» MOJIOJIpIE CIICIHATMCTHI — 00JIaaTeN I CBEKUX U COBPEMEHHBIX 3HAHUM, METOAMK, TEXHOJIOTHIA;

» OHHU eIl He CUJIbHBI B TIPAKTHUKE, HO XOPOIIO BIIAJICIOT TEOPUEH, OTYACTH MOA3a0bITON pabOTHUKAMU
CO CTa)KeM, U TOTOBBI OCBAMBAaTh HOBBIC 3HAHMS,

» wMojojpie Jitogd B Bospacte oT 19 mo 30 mer eme He ycranu OT ku3HH. OHU BBIHOCIHUBBHI,
paboToCoCOOHBI, TOTOBBI PabOTaTh CBEPXYPOUHO, CTPEMATCS K KaphbepHOMY POCTY, XOPOIIO
BBITJISA/IAT, YTO BAYKHO MPH pabOTE ¢ KITMEHTAMH M TTapTHEPaMHU;

» Y MOJIOJIBIX HET IPUBBIUHBIX CTEPEOTUIIOB U IIAOJIOHHBIX CIIOCOOOB MPUHSTHS PEIICHUH, OHU CIIE HE
3HAIOT, YTO ‘“9TOTO JAeNaTh HEJNb3s, OTOMY, YTO HUKTO Tak He aenaet’. [loatoMy /s kKoMmaHuM u
OpraHu3aluii, paboTa B KOTOPBIX CBS3aHA C TBOPYECTBOM M ITOMCKOM HOBBIX HJCH, MOJIOJBIC
COTPYIHUKH — IIEHHOE MPUOOpETEHUE;

» MOJIOION pabOTHHK JIerde HIeT Ha COTPYIHUUYECTBO, YCIIeMHO padoTaeT B KOMaH/Ie.

TonbKO HE MepeUHCHsiiTe HYTHO U METOJUYHO BCE CBOM JIOCTOMHCTBA, BBl y)ke Hamucanum o HUX B
pestome. ['opazno yoeauTenpHee po3BydaT mpuMmepbl. Pacckaxxute paboTomarento, HaIpuMep, O TOM, Kak
Bam HyXHO ObUIO B KOPOTKUI CPOK OCBOUTH KOMIBIOTEP. BBl ¢ OTpOMHBIM >K€TTaHUEM HECKOJIBKO HEJeNb
MPOCHKUBAIM 32 HUM TIOCNIE y4eObl, a B BBIXOAHBIC UM K CBOEMY JPYTy-KOMIBIOTEPIIMKY, YTOOBI
pazoOpatbcsi B paboTe HE3HAKOMOM CHUCTEMBI. Takoi paccka3 MpoOW3BEIET BIICUATICHUE.

He crnemyer oropuarbesi, ecnu Ha TEpBBIX MOpax Bam mpeanokaT HE OYEHBb BBICOKYIO 3apILiary.
Joxaxxute, uro Bamm crnocobHoctn, o0pa3oBaHME HE MEHEE, a MOXET, W 0oJiee 3HAUYUMBI, YEeM
MHOTOJIETHUM OTIBIT, COJIMIHBIA MOCITY)KHOU CIHCOK. DTO CI0XKHO, HO OCyIIecTBUMO. Toraa paboTonarens
IMOMMET, YTO OMIEIT — JIeJI0 HAXKUBHOE U 1acT BaMm ‘“3elleHbIN CBET,

Heckoabko ‘“‘cepbe3HBIX COBETOB JJIA TeX, KTO ACHCTBUTEJNbHO pPellMJI NMPOBAJIMTH co0ece10BaHHMe
(HapoaHasi MyApPOCTb IJIACHT: «B KaKI0M LIyTKe eCTh 10JIs1 LIYyTKH»)

» CanguTech Ha KpaelieK CTyJda W BCIIOMHHUTE JIOOMMYIO JETCKYIO UTPY «MoydaHkay. CTapaiTech He
OTBEYaTh KOHKPETHO HU HA OJUH BOIIPOC.

» CkpectuTe pyKH Ha TPYOM H TOJOXHTE HOTY Ha HOTY. B ICHXOJIOTHH 3TO Ha3bIBACTCS «IBOWHAS
3aMKHYyTas 1o3a». D¢dekr Oyner eme O6onbumM, ecid Bbl Oynere mOCTOSIHHO OTBOAMTH IJlaza OT
cobecelHNKa WJIM TPUCTAIBHO CMOTpeTh Ha Hero. Ilycts mompoOyer BbiaepkaTh Bamn TBepblii
B3DIAA!

» BpBanuTe Ha cobeceHHMKa Bech rpy3 Bammx mpoOnem, mycTh OH MOHpoOyeT BO BCEM 3TOM
pa3zobparbess m modyner B Bameit mkype. Co3maiiTe BriedarieHHe, 4TO KpoMe Hero Bam He ¢ kem
IIOIOBOPUTb.

» OrtBeuvaiiTe Kak MOXXHO Oojiee TMOAPOOHO, HAuMHAs pAacCKa3 H3/alieKa, HE YIycKas JIeTald |
noxpobHoctu. Benp, yem Oonee mpocTpaHHOM Oyner Bama peub, TeM MEHbIE MIAHCOB Y
UHTepBbloepa 3a7aTh Bam Bompochl. Ecnu obcrostensHOCTh He Bama cuibHas cTtopoHa, Torna
COBETYEM T'OBOPHUTH OBICTPO, TOMOTasi YHEPIUYHON KECTUKYISALUEH.

» TloxbanpuBaiiTe cobecelHUKA TIOCIE KaXI0TO Bompoca (pazamu THna «O4YeHb XOPOIMA BOIIPOCH H,
YTOOBI HE AATh €EMY OTIOMHHTBCS, CIIPOCUTE B JI00: «A Kak Obl Bbl Ha HEero oTBeTUIIN 7»

» W 4uroObl ycmex ObUT ONIYNMTEIbHBIM, NMPHAWTE B PACTPEIaHHOM BHJE M 00S3aTENBHO IMO3KE
Ha3HAYEHHOTO BpeMeHU !

Kak coxpanurs padory?

Ecnu Bac npunsimn Ha paboTy, He paccnalisiiTech, BeAb MEpBbIe JHH HAa HOBOM MECTE - ATO eIlie He
KOHEI[ JIOJITOTo Ipoliecca Moucka padoThl, a €ro 3aKI4UTeIbHbIN 3Tan. [lo3ToMy He 3a0bIBaliTE O TOM, YTO
MOCIIEIHNE MIATH JIO 1IEJIM TOJIBKO KaXyTcs JerkuMu. JIro0as cMeHa Halla)KeHHOTO PUTMA JKU3HHU 3aCTaBIISCT
YeJIOBEKa HCIBITHIBATE SMOLIMOHAIBHBIE MEPErpy3KH, a CMeHa padomsl, HO8as paboma - >3mMo 6ce20d



cmpecc. Ho Be1 MoxeTte caenath 3TOT CITOKHBIHN ICPUOT )KU3HU boiee KOPOTKUM N MCHEC IpaMaTHYHBIM,
CCJIn 6YI[6TC MNpUACPIKUBATHECA CJACAYIOIIMX ITPaBUJI.

10 cnoco60oB NpaBUIbHO HAYATHh PAa60TATh HA HOBOM MecTe

Ilynkmyanvrocmeo
besycrnoBHas akcmoma JijIsi BCEX HOBUYKOB: B TIEPBBINA JIEHb HY)KHO SIBUTHCS Ha pabOTy BOBpEeMs M HUKAKHE
Yype3BbIUaliHbIE OOCTOSATENBLCTBA HE NOJDKHBI Bam momemiats. Xoporo, ecnu Bol u B nanbHeiimeM Oynere
OTJINYATHCS MYHKTYaJIbHOCTBIO.

Komvmynuxauus
UroObI ObICTpee TO3HAKOMUTHCS CO BCEMU COTPYAHUKAMH, HEOOXOHMO:

* BuuMmaTenpHO CiTymaTh, Kak KOJUIETH OOpaIIAloTCs APYT K IPYTy.

* BpIsCHUTH enie pa3 UMEHa Bcex y NOHpaBuBLIerocss Bam uenosexka.

* CxonupoBaTh, €CJIM BO3MOXKHO, IIITATHOE paClCaHUeE.

JlaiiTe 3HaTh KoJuleram, 4TO BBl OTKPBITHI Ajig OOmEHHWsS. bBBITh MOXKET, yxe cerogHs Bam
MOHaA00HUTCs coBeT Ui Bac mompocsar o moMoIm.

Kopnopamuenwiii cmunb opeanuzayuu

Hns Bcex okpyxkaronmx Bbl el sBIsSIeTeCh UYKEpOJHBIM 3JIEMEHTOM, OHM HE€ 3HAIOT Banmmx
III0CcOB. B mepBble 1Be Hemenu MoHAOMIOAalTe 3a MOBEIEHHWEM KOJUIer M aTMocdepoil B KOJIEKTHBE,
MTOCTENEHHO 3as1BJIsis O cede.

[IpucmoTpuTech K CTUIIO OJIEXK]bI, MaHEpe TOBOPUTH, OCOOEHHOCTSIM OOILEHHUS, T.€. HU3Y4UTe
HEMHCaHble TpaBUjia TOBEACHUS COTPYAHHKOB, YTOOBI COOTBETCTBOBATH KOPIOPATUBHOMY CTHIIIO
koMraHuu. OTHOCUTECH C YBKEHUEM U K ce0e, M K KOJUIEraM.

3aodasaiime 6onpocwl

Jlydiie BBISICHUTBH BCE JIETAIM JI0 TOTO, KAK BO3HHKHYT HepelleHHbIe mpobiembl. He crecHsiiTech
3aJjaBaTh BOIPOCHI, 3aHOCUTE MX B OJIOKHOT BMECTE C BapHMaHTAMHU OTBETOB U KOOpAMHATaMM 4YeJIOBEKa,
KOTOpBI moMor Bam.

He npusnexaiime x cebe nuwne20 6HUMAHUA

IlepBoe BpeMms crapaiiTech He MPHUBJICKATh K ceOe JIMIMHET0 BHUMaHUS. YeThIpeX HENeNb BIIOJHE
J0CTaTOYHO, YTOOBI Kk Bam mpusbikiu. [Toatomy:

* He u30aBsAiiTECH OT Bellel Baiero mnpenecTBEHHUWKA - HAKIEHKA HAa MOHUTOpE, KaKTYChl Ha
KOMIIBIOTEpE U T.JI;

* He pa3roBapuBaiiTe 1o TenedoHy O JUYHBIX JIeJIaX CIUIIKOM YacTo U 0oJjiee MSITH MUHYT;

* HEe ycTpauBaiiTe Ha CBOeM pabodyeM MecTe BBICTAaBKY (poTorpaduii cBoMX OIM3KUX;

* HE KPUTHKYHTE HU JIFOJIEH, HU IPOEKThI, HU UJIEH;

* HEe [lepe/IBUTaiiTe CBOM CcTOJ Ha OoJiee y1o0HOEe MECTO;

* He OouteiiTe, Bel ycrieere caenarh 3TO MO3XKe;

[lomHuTe, 4TO Ha HOBOM MecTe Bbl KaXk/IbIM CBOMM JEUCTBUEM, CIOBOM, KaX/JI0M BEILbIO HA CBOEM
pabouem wmecte Oymere 3asBiaATh 0 cebe. B Bammx wHTepecax cremaTh Tak, YTOOBI OKpYXKAIOIE
BOCIIpUHUMAIIN Bac Kak 1e710BOro, cephe3HOro, NPUBETIMBOIO U BHUMATEIBHOTO COTPYIHUKA.

IIpocume o nomowu

DddekTuBHOCTh pabOThl HOBMYKA BCETJa MEHBIIE, Y€M y CTApOr0 COTPYAHUKA, MOITOMY Yy HETrO
MHOTO TIpo0Jem:

* OH He 3HaeT, YTO HYXHO JenaTh. * OH He 3HAET, 4TO I1€ JIEKUT.

* EMy He3HakoMBbI Ha3BaHUS OPraHU3aL UM -ITIAPTHEPOB U UMEHA UX NIPEJICTaBUTEIICH.

Uro0bl M30aBUTHCS OT ATUX M APYrHX MPoOJeM, HE CTECHSINUTECh MPOCUTH Jitojield o0 momonm. Yem
Ooublle CHJI MOTpATAT Ha Bame oOyueHHe Koijierd, TeM CKOpee OHM IPUBBIKHYT K Bam u OymyTt cumTarh
CBOHM.

Pazbepumecs 6 csazsax

B m1060i1 opranu3anum ecTb CBOU MOJABOIHBIC KAMHU, KOTOPbIE HEMOCBSILEHHOMY TPYAHO 3aMETUTh
u oboiitu. Pa3bepurech, ko sBIseTCs GOPMATBHBIM, a KTO (akTudeckum juaepom. Ilocrapaiitech MOHSTH
UCTUHHBIE OTHOIICHUS MEXKIY JIIOJIbMH, YTOOBI HE CAENATh TIYIOCTb.

He 6otimecy nepepabomamu
B nepBbie Henenu paboThl Ha HOBOM MecTe (opMUpYyeTCcsl MHEHHE 0 Bac - y HayanbCcTBa M 'y KOJIJIET.

CornamaiiTech Ha CBepXypOUHbI€, BBIOIHSNUTE OONBIHIT 00heM paboThl, YeM OCTaIbHbIE.




[ToMHUTE, YTO JIIOM C TPYAOM MEHSOT CBOM B3IJIS/IBI, TAK YTO, 3apab0TaB ceOe XOPOIIIyl0 peryTaiuio, Be
CMOKETE I0JIr0 MOKUHATH IJIOIBI.

He nadatime oyxom

[lo MHEHUIO MCHUXOJNOrOB, JAenpeccus U (U3MYEeCKoe yTOMJeHHEe cBOWCTBEHHO 70% BceX HOBBIX
COTPYIHHUKOB. JTO €CTECTBEHHBIN MpOIlecC. BRIMONHSS HAllM peKOMEHIaIliK, BbI CMOXKETE yIydIIMThH CBOE
COCTOSIHHUE:

* Vienute BHUMaHUE MJIAHUPOBAHUIO CBOETO PabOYero IHs, YTOOBI XOPOIIO OPUEHTHUPOBATHCS B
CUTYAIINH.

* JlocTaBisiiTe cebe B ATOT MEPUOT OOJIBIIE PAIOCTEH: OOIIANTECH C APY3bSIMH, BEIUTE AKTUBHBIN
o0pa3 xu3Hu. CIuTe HEe MEHee 8 YacoB B CYTKH.

* 3aHUMalTEeCh CIIOPTOM: (M3MYECKUE HArPy3Kd OTBIEKYT Bac oT mpoOiieM U MOATOTOBST OPraHU3M
K 0OpbOE CO CTPECCOBBIMH CUTYAIIHSMH.

Yavibaiimecw

Bcem u3BecTHO, 4TO yibIOKa 00NamaeT 0cOOBIM MarHeTHYeCKUM JeiicTBrueM. OHa moMoxker Bam BO
MHOTHX CHTYyaIlusX, CBS3aHHBIX ¢ paboroil. Ecnm Bl HauyHeTe oOIIEHWE C yIBIOKM B KaOMHETE
paboTomaTenss WM YIbIOHETECh, pa3roBapuBas MO TelneoHy C CeKpeTapeM, TO MpPOW3BEAEeTe Ha HUX
OJaronmpHsATHOE BIICUATIICHHE. A e€clu OyJeTe OTKPHITO M MCKPEHHE YIBIOATHCS CBOMM HOBBIM KOJUIETaM,
BCTPEYAsACh C HUMH B3DISIOM, Bbl OBICTPO 3aBOIOETE WX CHMITATHH. J[peBHHE BOCTOYHBIC MYIPEIIbI
roBopuin: «[lo yaproaromemycs: JUIy Kylak He ObeT».

YTo MOKeT NOMeIATh 3aKPeNUThHC HA HOBOM MecTe ?
* HEyMEHHE YIPaBJIATH COOOM;
* OTCYTCTBHE LICHHOCTHBIX OpUEHTAIUI;
* CMYTHBIE JIMYHBIE LIENIH;
* HEXeIaHHE 3aHUMAThCS CaMOPa3BUTHEM;
* HEJOCTaTOYHOCTb HaBbIKA B PEIIEHUH NPOOIIEM;
* cnaboe TBOPUECKOE MBIIUICHHE;
* HEYMEHHE BJIUATH HA JIIOJIEH;
* HEJOCTaTOYHOE IOHUMAaHUE TPYy/a KOJUIET;
* IIJIOXME OPTaHU3aTOPCKUE CIIOCOOHOCTH;
* HHU3Kas CIOCOOHOCTH K 00Y4EHUIO;
* TPYIHOCTH BXOKACHHUS B KOJUIEKTHB.

Yro He 10JI5KEeH AeJIaTh HOBUYOK?
* OIIa3]bIBAaTh;
* JecjaThb HpG)K,Z[CBpCMeHHBIe BBIBOJHI,
* CBaJMBaTh BUHY Ha IPYIUX;
* CCBUIATLCA Ha HEOCBEAOMIIEHHOCTD;
* OTKJIAJBIBATh paboTy;
* KOHIIEHTPHUPOBATh BHUMAHHUE TOJBKO Ha 3apIljiaTe;
* BBICTYIIATh C PEBOJIOIMOHHBIMU MPEI0KECHU MUY,
. 6OS'ITI)C$I 3alaBaTb BOHpOCI)I (0] HpSIMI)IX O6$I321HHOCT$IX;
* MOJJAaBaThCs MAaHUKE.

W3 yero cocrouTt ONBIT

«OT1BITY - BOXKIEICHHOE CJIOBO I KaJPOBUKA U PYKOBOIUTENsST (upMbl. M3 dero ke cKiambIiBaeTcs
onbIT? 1 3aBUCHUT JI OH OT UMEIOIIETOCS CTa)Ka pabOThI?

JIro0oli onBIT B JIFO00H cdepe COCTOUT U3 3HAHHUM, YMEHHH, HABBIKOB, MOTUBOB TIOBE/ICHHS YEIOBEKA.
W na nrobom 3Tarie )KU3HU YeI0BEK UMEET ONPEIeIICHHBIN OIBIT.

OcCHOBHast XUTPOCTh COCTOUT B TOM, YTOOBI BBIACTUTH T€ ITIaBHBIC 3HAHUS U YMEHHUS, KOTOpbIe y Bac
€CTh U KOTOPbIE JOHKHBI ObITh B HAIMYUY TIPU UCIIOTHEHUHU TEX WU WHBIX JOJDKHOCTHBIX 00S3aHHOCTEH. A
MIOCEMY BBIMYCKHHKY HEOOXOJAMMO YETKO MPE/ICTaBIIATh, KAKHE KOHKPETHBIC YMEHHS, 3HaHUSI HOPMaTUBHBIX
JTIOKyMEHTOB, KOMIBIOTEPHBIE MPOTPaMMBbI, KOHTAKThl, KICTOYHHKH WHQOPMAIIUN HCIOIB3YeT padOTaIONMi
CHENHAINCT B TOW cdepe AeITeTbHOCTH, B KOTOpYHO Bbl mmanupyere momacth. Hermioxo 3HaTh, KaKMMHU
OTJIMYUTEIIbHBIMU JINYHBIMH KaduecTBaMH 00J1agaeT nmpodeccuoHall.



CnpanmBaiiTe, He CTECHANUTECh, KOHCYJIBTUPYHTECh Y ONBITHBIX M YIAWIUBBIX. TOT MmepeyeHb OyaeT
111 Bac KOHKpETHBIM CIIMCKOM, C KOTOPBIM BBl comocTaBuTe COOCTBEHHBIE YMEHHUSI U 3HAHUSL.

Urak, 3nanms! YpoBeHb Banmx 3HaHWil MOTYT OXapakrepu3oBaTh Banm akaieMUyecKue OLIEHKH,
cBelieHUsl 00 yCIENHOM 3almTe KypCOBBIX M AUIIIOMHON paboT, MyOIMKaIUsAX, y9acTUe B OOILIECTBEHHOMN
KHU3HU y4eOHOTO 3aBEJCHHS (JUIUIOMBI, TPaMOTHI, TOOEIBI B KOHKYpCaX), CepTU(HUKATHI pa3IMYHbIX KYpCOB
1, KOHEYHO, CaMO0Opa3oBaHUe.

CrnoxHee onpenenuTb cOOCTBEHHbIE YMeHus. [ 3TOro mpuaeTcs ¢ KapaHIallioM B pyKe epedpaThb
B MMaMATH BCE IMPEAIIECTBYIOUME TOCTHKECHUSI U Pe3yJbTaThl JESATEIBHOCTH B MpOodecCHOoHaNbHOM cdepe,
chopMynHpOBaTh KOHKPETHBIE TPUMEPHI U3 KU3HU, KOTOPbIE HATVISITHO JIEMOHCTPUPYIOT 3TH YMEHUSI.

Oco3HaHHE CBOMX JIOCTHXKEHHMH TIIOMOXET TMOHATh, 4TO y Bac mmpokuil BbIOOp yMEHHIA.
JIOCTH)KEHUEM SBIISICTCS YCHEIIHBIH pe3ynbTaT JesTeNbHOCTU: OTIMYHBIC OIEHKH, OJIarofapCTBEHHBIE
MHUChMa, MYOIMKALlNU, BHEAPEHHbIE MPOEKTHI, BHICTYIIJICHUS, OPraHU30BaHHbBIE MEPOIPUSITHS, BHISIBICHHbBIC
U yCTpaHEHHBIE HEIOCTaTKu, pa3paboTaHHbIC OW3HEC-IUIAHBbI, IPOEKThI, MO3UTUBHBIC HM3MEHEHUS B
pe3ynbrare Bammx aeicTtBuii U T.A.

Ocoboe BHUMaHUE yAEIUTE KOMIIBIOTEPHON TIPaMOTHOCTH, KOTOpasi CerojHs sBJseTcs
HEOTHEMJIEMOI YacThi0 MPO(eCCHOHANTBHOM Kapbephl.

YMmeHusi, orpaGoTaHHble HEOJHOKPATHO, CTAHOBATCA HaBbIKamMu. Bo3MmoxkHo, y Bac yxe
chopMUPOBANTHCH OPraHU3aTOPCKUE U KOMMYHUKAaTHBHbBIE HABBIKH, HABBIKA OTPaOOTKU MH(OpPMAIIUH, B T.4.
u Ha KOMITBIOTEPE, HaBBIKU caMo00pa3oBaHMs " T.J.
CocTaBHON 4YacCThIO ONbITA SBJISIOTCA M JIMYHOCTHBIE OCOOCHHOCTH, KOTOpblE W HPHUAAIOT OMBITY JIHOO
MMO3UTUBHYIO, TMOO HETATHBHYIO OKPACKY.

CoBpeMeHHAast MO/Ie/Ib KOHKYPEHTOCTIOCOOHOTO CTIEIMAIACTA
o01mast 00pa3oBaHHOCTh
MHUPOBO33pEHYECKas O3ULUS
MICUXOJIOTHYECKAs TTOJABUYKHOCTD
KOMMYHUKAaTHUBHOCTb

paBoOBasi [PaMOTHOCTb
npodeccuoHanbHasi KOMIETEHTHOCTh
npodeccroHanbHass MOOUIIEHOCTh
aJanTUBHOCTh

KapbepHasi akTHBHOCTh

CTpeccoBasi yCTOMUUBOCTh
CTpEMJICHHE K CAMOTIO3HAHUIO

YVVVVVVVYYVYYY

Kak cocraButh rpamMorHoe pe3tome?

Obpammiire, NoKAIyHCTa, BHUIMAHHE HA BAKHbIE MOMEHTBI.

Cooepoicanue pesiome:

1. 3aroyioBoK: (haMuITUs, UMsI, OTUYECTBO (HE YIOTPEOJIIHTE CIIOBO «PE3IOME» B 3aTOJIOBKE)

2. llens B moncke paboThI: Kakylo padoTy Bbl MokeTe M XOTUTE JeaTh.

3. JInuHble TaHHBIE: TOYHBIN aIpeC ¢ MOYTOBBIM HHIEKCOM, HOMep TenedoHa, ceMeiiHOe MOI0KEeHHE.

4. OOpa3zoBaHme: YKQOKHTE IIOJHOEC Ha3BaHWE TMPOQecCHOHATBHOTO Y4eOHOTO 3aBEJCHUsS, a He
ab0peBHaTypy, JaThl Ha4Yajia ¥ OKOHYaHUS OOy4EHUsI, CIICIIHATBHOCTD, KBTI (PUKAIIHIO.

5. OmbIT paboOTHI: MOTHOE HAMMEHOBAHUE MPEANPUITHS, TAC TPOXOAUIU MPAKTUKY (WK paboTanu paHee),
ONHUIIMTE 3HAHUSI U HABBIKU, KOTOPhIE TPHOOPETEHBI B MPOIECCE CTAKUPOBKHU, MOTICPKHUTE CBOU YCTIEXH
(mpenocTaBbTE PEKOMEHIAI[MH CBOUX HACTaBHUKOB, PYKOBOJUTENIEH MPAKTHKH ).

6. JlomomuutenvHas uWHQOpMAIMSA: OSTO CBEACHHUs, TMOJUYEpPKUBaoNMe Bamm cuUlbHBIE CTOPOHBI
HpO(i)CCCI/IOHaJII)HI)Ie N JIMYHOCTHBIC: 3HAHWC MHOCTPAHHLIX SA3BIKOB, KOMIIBIOTCpHAAd I'PaMOTHOCTb, HAJIMYUC
BOJUTENIbCKUX MPaB, aKKypaTHOCTb, HHTEpEC K padoTe H T.1I.

IIpuMep aHKeTbI-pe3toMe LISl BHIITYCKHUKOB MPO()eCCHOHABHBIX Y4eOHbIX 3aBe/Ie HUI

®.1.0.
Heans MOUCKA padoThI: KaKyHo paboty Bel XOTUTE
HAUTH




OcHOBHBIE JIMYHbIE JAHHbIE
TOYHBIN aJpec ¢ MOUYTOBBIM HHIEKCOM
HOMep TenedoHa
BO3pacT
CEMEHOE MOJI0KEHNUE

Oopa3oBanue:

MOJTHOE HAUMEHOBaHHE Y4eOHOTO 3aBEACHUS
CHENHATBHOCTD U KBATH(UKAIUS 11O AUTITIOMY
OnbIT padoThI:

[TosniHOE HaMMEHOBAHUE MIPEATPUATHUS,

1€ TTPOXOIMIIN TTPAKTHKY
Onucanuie 3HaHUM U HABBIKOB, TPUOOPETEHHBIX B TIPOLIECCE CTAKUPOBKHU.
Banm noctukenus
[IpoaomKuTEeTbHOCTD TPAKTUKU
Banm JINYHbIE Ka4yecTBa, KOTOpbIE MOTJIN ObI 3aUHTEPECOBATh
paboTonarens

JonoHuTeJibHast HH( OPMALUA:

4 8:] 3aBCPIICHUU IIpcjiaracm HpOﬁTH TECT, MMO3BOJISIIONIMI Ha JTaHHOM ATall€ OLIEHUTh HAaCKOJIbKO
XOopouo Bb1 YMeEET OpraHn30BbIBATh ceOsl 19 TOCTIKEHUs 1ieJIei.

Mo:xkanyiicTa, nocraBbTe cede 6ALIBI 32 KAXK/AbI OTBET

«0» - TTOYTH HUKOTJIA,

«1» -wuHOrHA;

«2» - 4acro;

«3» - IMOYTH BCET/IA.

1. Tlepen kaKapIM pabOUMM THEM ST PE3EPBUPYIO BPEMS JIJIsl TOATOTOBUTEIIbHON PaOOTHI, MJIAHUPOBAHHMSI.

2. 51 mepenopy4aro Bce, 9TO MOXKET OBITh IEPETIOPYICHO.

3. Sl nuceMeHHO (QUKCHUPYIO 3aJIa4H | NN ¢ YKa3aHUEM CPOKOB HX PEIICHUSI.

4. Kaxxp1it opuIIuanbHbIN JOKYMEHT 51 CTaparoch 00paboTaTh OJUH pa3 U OKOHYATENBHO.

5. Kaxxip1ii IeHb 51 COCTaBIISIIO CIIUCOK MPEACTOSIMX €)1, YIOPSIOUYECHHBIH 10 puopuTeTam. Baxknelnme
BEIIM s JICJIAl0 B TIEPBYIO OYEPEb.

6. CBoil paboumii JeHb s THITAIOCH MO BO3MOXXHOCTH OCBOOOJUTH OT TMOCTOPOHHUX Tele(hOHHBIX
Pa3roBOpOB, HE3AMIAHUPOBAHHBIX TOCETUTENIECH U HEOKUIAHHO CO3IBAEMBIX COBEIIIAHUN.

7. CBOI0O JHEBHYIO Harpy3Ky s CTapaloch pacnpeieinTh B COOTBETCTBUM C TpadukoM CBOeH
paboTocmnocoOHOCTH.

8. B MoeM 11aHe ecTh «OKHaY, TTO3BOJISIFOIIME PEarnpoBaTh Ha aKTYaJIbHBIC TTPOOJIEMBI.

9. 4 npITatOCh HAaIPaBUTh CBOIO AKTUBHOCTH TAKMM 00pa3oM, YTOOBI B IIEPBYIO OYEPE/Ib KOHIICHTPHUPOBATHCS
Ha HEMHOTUX )XKM3HEHHO BOKHBIX MPOOIEeMax.

10. S ymero TOBOPHTH «HET», KOTJ]a Ha MOE BPEeMs XOTST IPETEHIOBATh APYrde, a MHE HEOOXOIMMO
BBIIIOJIHHUTH O0JIee BaXKHBIE JICTIa.

Pe3yjabTaThl TECTA:

0-15 oukoB — BeI He TUIaHWpyeTe CBOE BpPeMs M HAxXOJWTECh BO BIIACTH BHEIIHUX OOCTOSITCIHCTB;
HEKOTOPHIX 1enei Bol moOuBaeTech, €Clii COCTaBUTE CIIUCOK MPUOPUTETOB U IPUJICPKUBACTECH €TO;

16 — 20 oukoB — BbI mibITaeTECh OBIIAZICTH CBOUM BPEMEHEM, HO HE BCET/Ia IOCTATOYHO TOCIIE0BATEIbHBI,
YTOOBI UMETH YCIIEX;

21 — 25 oukoB — y Bac xopoumii caMOMEHEIKMEHT;

26 — 30 04KOB — BBl MOXETE CIYKUTh 00pa3IoM PAIlOHAIEHOTO UCIIOJIB30BAHUSI CBOCTO BPEMEHH.

Ilpusvikaiime K Mmblciu, uMO RNOUCK pAdOmMBl — eCHECMBEHHAA 6 YCN06UAX PLIHKA YaAcCHb
npogheccuonanvroii noozomosku. He ynyckaiime ciayuaii ycosepuiencmeosamscs 6 neit!



